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Customer Invoice Payment using ePAS

This document provides the steps to follow in order make an online payment using the
ePAS system.

1. | An email will be sent to the email address(es) that was listed on the page when submitting
the quarterly sales report.

From the email, you can access the ePAS online payment system by 1 of 3 ways.
1) Click on link in attached invoice
2) Click on first link in email
3) Click on second link in email

SPD SWC Email Test

Reply | € RepyAl | = Fomward
contractmanagement@doas.ga.gov O | ey ot
To O Williams, Kiaja Thu 10/8/2020 10:49 AM
5wc_2020100800526.pdfv 1
w) 31KB
Greetings,

Please find attached an invoice for the administrative fees associated with the quarterly sales report that was uploaded through State of Georgia's Supplier Portal. ACH remittance information can be found at
the bottom right of the attached invoice. To pay online by check or crediit card, please click this link or copy it from below to make your invoice payment(s).
https://pav.xpress-pay.com/0000011786 & 2

If you have any questions/concerns, please contact the Procurement Helpdesk (404.657.6000 / procurementhelp@doas.ga.gov).

Regards,
State Purchasing Division,
State of Georgia-Department of Administrative Services,
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Wade Ford Inc
3660 South Cobb Drive
Smyma,GA 30080

CustomenLoc: 00006880/T

Customer Invoice Payment using ePAS

Tems: Payment Due Upon Receipt

State Wide Contract
Invoice Date:  10/082020

Invoice

") (Questions:
Procurement Helpdesk
Phone: 404-657-6000
Email: procurementheip@doas. ga.gov
FEi 561125804

53001

SAC Admin Fee
Upioad 2021 -Gir 2

FOTOOESADTOM0S 00050525 100172020 - 1273172020
95999.SPD-ES40199409-0003

Total Due Upon Receipt 332001

Online Payment Link

ACH Remittance

Vendor#: 0000000061, Locationd: 2
State of Georgia Department of Administrative
JP Morgan Chase Bank, NA

ACH ROUTING# 044000037

WIRE ROUTING#: 044000037

ACCOUNTS: 510933535

select to pay one or more invoices from the screen by selecting the

The total of the invoice(s) will be displayed as the total.

Once you click on the payment link, you will be taken to the payment system landing page. You can

next to the invoice.
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EXPRESS PAYMENT ACCEFPTANCE SYSTEM

Supplier Admin fee Payment System

State of Georgia
Contact: Eligia Familia

Phone: (404) £51-5035 Email: Eligia. Familia@doas.za.20v

FLOWERS BAKING CO Amount:§  500.00 V

300 S MADISON ST
THOMASVILLE, GA 31792 Total: § e

Ini'oice Number: 00014344-CON0O01-F20015WC

FLOWERS BAKING CO Amo
300 S MADISON ST LS. (ST
THOMASW tal

ILLE, GA 31792 T -5 537.67

Invoice Number: 00014344-CONOD1-F20Q25WC

Total 500.00

Privacy Policy

. Next > . . .
1. Click onthe button to continue with payment. A list of all the selected

invoices will be displayed.
a) If needed, click on the button to remove the selected invoice and go back

to the initial list of pending invoices.

ey . . . Q, Find more bills X
b) To add additional invoices, click on button. You will be taken

back to the list of pending invoices. You can select any additional ones that have not

been selected.
c) To continue with payment, click on the S SRS button.
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EXPRESS PAYMENT ACCEPTANCE SYSTEM

Supplier Admin fee Payment System

State of Georgia
Phone: (404) 656-4547 Email: spdbilling@doas.ga.gov
Payment Details Amount

SWC-Admin Fee Invoice Number: 00014344-CON001-000000001 500.00
FEIN: 58-1125844 Invoice Date: 10/08/2019
AR e Invoice Period: 07/01/20189 - 05/30/2019
300 MADISON ST
THOMASVILLE, GA 31792

Subtotal 500.00

Q, Find more bills + Proceed to checkout

4. | Select how to make the payment.
By default, ‘Pay as Guest’ is selected.

e Select ‘Pay as Guest’, so that your payment information is not stored in the payment system
for any further payments in the future.

e Select ‘Log In’ to create an account. This will allow you to save your payment
method/details for paying invoices in the future.
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Cart Summary ™ View cart
Items to be paid (1): 500.00
Subtotal: PR

Q, Find more bills

How would you like to pay?

Optionally, create ® Login Pay faster with your
an account below Xpress-pay account

O Pay as Guest

5. | Select the payment method.

By default, Check is selected.
e Select Debit/Credit card to process a debit or credit card payment
o Select eCheck to make a payment by check.

Enter your payment information.

Agree to Terms and Conditions

Complete ReCAPTCHA.

PAY $500.00 2
Click payment button
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Select a payment method:

visa I = a2 ecrect>
Amount 500.00 Amount 500.00
Total 500.00 Total S00.00
Select Select

Card number

<
Expiration date cvve
< >
Full name on account used to pay ~
>
Street address Zip or Postal Code
< >
Email Phone
4

(] | acknowledge and accept the Terms & Conditions below

] Remember me with an Fgpreasa-gpay account

I'm not a robot —
reCAPTCHA
Petvwcy = Tomms

PAY 500.00 2>

Terms & Conditions

By aubrrutting thws payment, you authorire a charge for the amount ahowrn o be placed aganat your
sccount on behall of the above-named merchant and Xpreass-pay Thia authonzatron s valid only
connection with the transactron identiffed

ANl Xpress-pay rensactions are final Your payment will reawit in e treansecton credied directly to the
entity youw have desigrnated to receive the funds. Since they receive the funds directly, Xproas-pay
cannol provede refunds Queastions or diaputes must be directed 1O he OrgamniZalion you are paynwg

= For certain payrment lypes, a side foe is applhed o cover the coalf of infrastructure, securnty, and
processing. Site foes are never applred o donations of any kind

Privacy Policy

6. | If email address is entered, an email confirmation will be sent to the email address.
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File Message  Help  Acrobat 7 Tel me what you wast to do

G A 9 ¢ | ) mark Unread Ilg_ h F- - Drnd  Q zoom 3 maghts

Your receipt from Xpress-Pay.com

.  Reply | Oy Regly AN b Forward | | eve
mail@xpress-pay com
0 @ wdapartmant Plucorp com Tee GOV L.
i) 1 Unare ate probiemi wefh how T mes uage (s Ginplaped, dck hert 10 view f 0 & web beowier
+

CAUTION: The email orgnated from outside of the organizaton Do mot chick ks or open sttach=ents uniess you Tecegnize the sender and know the

tontest s sale
Your Partner in ePaymenis
Thank you for your payment. Please print this recelpt and retaln it for your records.
Payment date. e—— A
Poyers emah e SO ety
Transatios 1D: a— !
Deanption Amowst  Isberest Tetsd
s v, 8 20, T ONORO00 1209 P4 - 00 | s
Sublotak |

Site fwe
Poyment totak o=

The following charges will appear on your credit card or checking account statement:
ssmm  Georgla Department of Administrative Services

7. | End of process.




